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THIS IS NOT A CE APPLICATION. This document has been provided to allow work offline and will not be accepted or reviewed.  Please copy and paste from this document and submit your CE Application Electronically: https://mms.wspapsych.org/members/form.php?orgcode=WSPA&fid=3151217

The Washington State Psychological Association is approved by the American Psychological Association to sponsor continuing education for psychologists. The Washington State Psychological Association maintains responsibility for this program and its content.
All program proposals must meet the following basic criteria:
· Courses must be pertinent to the theory, practice, and methodology of psychology;
· Must be taught at the post-doctoral level (adding to diversity and knowledge appropriate to professional practice in psychology); 
· Must enable a psychologist to provide better psychological care to the consumer; and
· Must clearly demonstrate on the application and/or accompanying materials how the course meets the above requirements. All proposal packets submitted for review must have all application items answered and include all required attachments as set forth in this document.

Date of Application Click or tap to enter a date.	
	
Mailing address Click or tap here to enter text.
Telephone Click or tap here to enter text.
Email Click or tap here to enter text.

Title of Program Click or tap here to enter text.
Date of Program Click or tap here to enter a date.
Individual or organization requesting approval (leave blank if this is for the WSPA Annual Convention, a WSPA Workshop, or a WSPA Chapter event) Click or tap here to enter text.
Contact Person (if different than the primary contact above) Click or tap here to enter text.
	☐ Contact is same as primary contact listed above.

Presenter/Faculty Names (designate primary presenter if more than one) Click or tap here to enter text.



Does the primary presenter have a doctoral degree in Psychology 
☐ Yes
☐ No

Location of Event (leave blank if this is for the WSPA Annual Convention, a WSPA Workshop, or a WSPA Chapter event) Click or tap here to enter text.


Presenter Bio(s) 50-word bio per presenter that outlines the presenter’s expertise and experience in the content area being presented. NOTE: Do not refer to an attached CV. While you will be required to attach a CV to this application, the information here should provide a specific rationale as to the presenter’s expertise in teaching the proposed content to doctoral psychologists. 
Click or tap here to enter text.

Target Audience Click or tap here to enter text.

Degree of Content Sophistication (all must be at post-doctoral level) In general, there are no concrete rules regarding labeling the content of CE programs as introductory, intermediate, or advanced. It is important for applicants to evaluate the level of their programming effectively so the learner understands the level at which information will be presented and for the applicant to develop learning objectives that are consistent with that level. View APA's definitions of programming levels here.
Select ONE that apply:
☐Introductory
☐Intermediate
☐Advanced
Credit Hours of CE Requested (1 hr = 1 CE) Click or tap here to enter text.

☐Check here if you are applying for Ethics CE designation. Ethics CE credit must highlight or emphasize ethical aspects, cite the specific APA Principles, and delineate which sections of the APA Code of Ethics are being discussed.
If Yes, please indicate how/why this course specifically focuses on ethical, legal, statutory or regulatory policies, guidelines, and standards that impact psychological practice, education, or research.
Click or tap here to enter text.
☐Check here if this is a suicide prevention training.
If Yes, is this suicide prevention training included in the Washington State DOH Suicide Prevention Training for Health Professionals Model List? 
☐ Yes
☐ No
APA and WSPA require inclusion of direct input of psychologists in all phases of the decision-making and program-planning process for the activities offered to psychologists for CE credit. Describe how doctoral-level psychologists (Ph.D., Psy.D., Ed.D.) have specifically contributed to the development of this CE event (leave blank if this is for the WSPA Annual Convention, a WSPA Workshop, or a WSPA Chapter event).
Click or tap here to enter text.

Describe Method(s) of Instruction (select all that apply)
☐Lecture
☐Demonstration
☐Video/DVD
☐Role Play
☐Small Group Discussion
☐Other Discussion Throughout the Workshop

How will you directly assess participant learning? Some possible options of assessing learning are:  1) informal discussions between instructor(s) and participants; 2) questions and answer sessions at the end of a program; or 3) post-tests, etc. NOTE: Although post-tests are not required, if you choose to use them, they must include a minimum of 6-8 questions for each CE credit.
Click or tap here to enter text.




Please describe how participation in this educational offering will directly benefit the intended client population. For example, a workshop on anxiety disorders in children may help psychologists better understand how to more effectively diagnose and treat anxiety disorders in pediatric populations.
Click or tap here to enter text.


During the CE session, how will you disclose to participants the accuracy and utility of the materials being presented, the basis of such statements, the limitations of the content being taught, and the severe and most common risks associated with implementation of these materials? For example, a workshop about a specific therapy intervention might briefly review the relevant literature, discuss limitations to that literature, and explore risks associated with that intervention and how to ameliorate those risks.”
Click or tap here to enter text.
Will you (or your co-presenters) be supported financially by a manufacturer or any commercial product?
☐Yes
☐No
If Yes, please explain the support, as well as the way you plan to disclose it to workshop participants. Click or tap here to enter text.

Will you gain financially (beyond honoraria received) by the sale of any product of publication as a result of this workshop? NOTE: While the workshops are not to be used as opportunities for commercial advancement, it is not necessarily inappropriate for you to obtain some indirect financial benefit from presenting your workshop (e.g., royalties). It is important, however, that you disclose this information.
☐Yes
☐No
If Yes, please explain the financial gain, as well as the way you plan to disclose it to workshop participants.
Click or tap here to enter text.



Are you presenting information about your practice or your research?
☐Yes
☐No
If Yes, please explain.
Click or tap here to enter text.

If Yes, has privacy been safeguarded (e.g., disguise of identities in videotapes of case histories, etc.)?
☐Yes
☐No
If Yes, have you obtained the appropriate consent?
☐Yes
☐No

If Yes, have you ensured the security of tests and proprietary information used in this research/practice?
☐Yes
☐No
☐Not Applicable—the presenters will not discuss tests or proprietary information.

If Yes, has any of the research to be presented been funded by external sources (e.g., university, industry)?
☐Yes
☐No
If Yes, please list by who and explain how you plan to disclose this information to workshop participants. 
Click or tap here to enter text.

Describe plan for documentation of registration and evaluation. Accomplishment of each objective must be evaluated, as well as participant's overall satisfaction with the workshop. The standard WSPA forms are located in the CE Toolkit (leave blank if this is for the WSPA Annual Convention, a WSPA Workshop, or a WSPA Chapter event).
Click or tap here to enter text.

Describe plan for evaluating and ensuring the accessibility of this course, including registration, learning assessment, materials, and facilities. This should include the manner in which promotional materials are supplied to psychologists with disabilities, and your organization’s process for making the facility and instructional methods accessible to psychologists with disabilities. If needed, contact WSPA for technical assistance (leave blank if this is for the WSPA Annual Convention, a WSPA Workshop, or a WSPA Chapter event).
Click or tap here to enter text.

Describe the way(s) in which this workshop attends to issues of diversity.
Click or tap here to enter text.

Attach the following items:
☐ A course syllabus that includes the following:
1. An event description and goal statement. Approximately 100-300 word abstract that provides an overview and intent of the workshop, delineating how the course addresses the theory, practice, and methodology pertaining to your topic. The statement should be specifically relevant to psychologists and reflect keeping psychologists current and maintaining and/or increasing competencies in the subject area and extending knowledge beyond a pre-doctoral level of training. 

2. A list of learning objectives (please provide exactly ONE (1) Learning Objective for each hour of your presentation). 
Learning objectives must be observable and measurable, and they must clearly identify what the participant will know or be able to do as a result of having attended the program. The words, “Participants will be able to…” is a good way to start a learning objective. Good learning objectives typically convey how they will be observed/measured through use of words such that participants will be able to “describe,” “list,” and “explain,” etc. Do not use vague verbs such as “understand” or “learn.” View APA's Guide for Writing Learning Objectives

3. An outline of curriculum content. This syllabus/time outline should show: 
a. Timeline of workshop topics and activities that explains the educational content for each time block and accounts for breaks.
b. If more than 1 presenter is involved, please indicate a primary presenter for each portion of the outline.

4. A reference list of academic/peer reviewed resources that are included in the presentation The list must contain a minimum of 3 references that have been published within the past 10 years. Additional references (beyond the 3 required) may be older than 10 years of the date of application. This list should adhere to APA Style guidelines (https://www.apastyle.org/).
☐ Copy of Learning Assessment to be used at event (leave blank if this is for the WSPA Annual Convention, a WSPA Workshop, or a WSPA Chapter event).
☐ Copy of Evaluation Form to be used at event (this will be supplied for you if this is a WSPA Annual Convention Presentation, WSPA Workshop, or WSPA Chapter event). This evaluation form must include the same learning objectives provided in the syllabus. For specific guidance, consult the WSPA CE Toolkit.
☐ Copy of Sign-In Sheet to be used at event (this will be supplied for you if this is a WSPA Annual Convention Presentation, WSPA Workshop, or WSPA Chapter event).
☐ Copy of brochure or promotional material used to promote event (leave blank if this is for the WSPA Annual Convention, a WSPA Workshop, or a WSPA Chapter event). Please note in the APA Standards that there are specific requirements regarding what must appear in the promotional material. This includes the text below as two separate paragraphs. They must not be combined into 1 paragraph or combined with other disclaimer statements in your brochure or event promotions and marketing:
☐ Brochures and promotional materials include the following text, in 2 separate lines (mandatory): 

The Washington State Psychological Association has approved this CE Workshop. 

The Washington State Psychological Association is approved by the American Psychological Association to sponsor continuing education for psychologists. Washington State Psychological Association maintains responsibility for this program and its content.

☐ Brochures and promotional materials explicitly state the following:
a. Known commercial support for CE programs or instructors
b. Any relationships that could “reasonably be construed” to be a conflict of interest
c. If there is no conflict of interest or commercial support (i.e., neither a) or b) are applicable, please clearly state so in the brochure/promotional materials
d. Refers to credits as Continuing Education as CEs, not CEUs or CPEs.
☐ Promotional materials include or indicate how participants can obtain:
a. Educational objectives
b. Description of target audience AND instructional level (i.e., Introductory, Intermediate, or Advanced)
c. Schedule
d. Cost, including all fees and cancellation policy
e. Instructor credentials
f. Number of CEs for each activity
g. Clear indication of activities not offered for CE
h. Disability accommodations 

☐ Complete CVs for all presenters. If experience teaching/training in the proposed content area is not clearly obvious on each presenter’s CV, please also submit a brief explanation of the presenter’s background relative to the proposed content area(s).
☒ Presentation slides and handouts (if available).

THIS IS NOT A CE APPLICATION. 
This document has been provided to allow work offline and will not be accepted or reviewed.  
Please copy and paste from this document and submit your CE Application Electronically: https://mms.wspapsych.org/members/form.php?orgcode=WSPA&fid=3151217
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